
INTERNS MONTHLY PROGRESS REPORT 
First Report 

 
Date Due: ______________  Date Submitted: _________________ 
 
Intern’s Name: ________________________________________________ 
 
Internship Placement: __________________________________________ 
 
1. What topics/issues are being discussed at your weekly meetings with your supervisor for 

reflective interaction, feedback and planning?  What have you learned through these 
discussions? 

 
 
 
 
 
 
 
 
 
 
2. What personal strengths do you bring to this internship that will enable you to make a 

significant contribution in this assignment? 
 
 
 
 
 
 
 
 
 
3. How would you evaluate your devotional life at this stage of your internship? (check 1 or 

more) 
      (  ) refreshing (  ) consistent       (  ) struggling (  ) poor 
 

If it’s “struggling” or “poor,” what steps can/will you take to improve your time with the 
Lord? 
 
 
 
 
 
 



4. List at least 4 personal learning goals achievable in your internship assignment. After each 
goal, state the specific steps, strategies and actions that will enable you to achieve that goal. 
Example: Develop a significant relationship with at least 3 people. 
Steps: 1) Meet for coke at least once every two weeks 

            2) Invite the person to my place once every month. Etc. 
 
 
 
 
 
 
 
 
 
 
 
5. Have there been any “surprises” for you in the early stages of your internship? 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Is there anything that I can do to be of assistance to you in your assignment? 
 
 
 
 
 
 
 
 
 
 
 
Mail to: Director of Service Learning, Columbia Bible College 
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INTERN’S MONTHLY PROGRESS REPORT 
Second Report 

 

Date Due: ______________  Date Submitted: _________________ 
 
Interns Name: ________________________________________________ 
 
Internship Placement: __________________________________________ 
 
1. The weekly meetings with my Supervisor have been:  

(   ) very helpful         (   ) moderately helpful                (   ) not very helpful 
(   ) not helpful at all      (   ) there were no meetings 
 

2. What have you learned from these sessions? Give one or two examples. 
 
 
 
 
 
 
 
 
 
 
 
3. List the responsibilities given in the Learning Contract that you have carried out to this point 

and rate your effectiveness: 
A = exception performance with mature insight, understanding and creativity. 
B = performance with substantial insight, understanding and creativity. 
C = consistent performance reflecting a basic level of understanding and development.  
D = performance at a level which reveals significant limitations in skill or maturity. 
E = unsatisfactory performance.  
 
Responsibilities:     Effectiveness Rates:   Remarks: 

              (circle one) 
 ___________________________   A    B    C    D    E       ____________________________ 
 
 ___________________________   A    B     C    D    E     ____________________________ 
 
 ___________________________   A    B     C    D   E      ____________________________ 
 
 ___________________________    A     B    C    D    E     ____________________________ 
 
 ___________________________     A    B    C    D    E     ____________________________ 
 
4. What difficulties have you encountered in your assignment that has been especially 



challenging to you? 
 
 
 
 
 
 
 
 
 
 
 
5. What is one specific thing the Lord has been teaching you through your personal devotional 

times?  
 
 
 
 
 
 
 
 
 
 
 
 
6. Rate yourself using the following scale: 5 = Excellent    4 = Good       3 = Fair      
  2 = Needs Improvement 1 = Unsatisfactory 
         (circle one) 
  Evaluate your present level of dependability  5  4  3  2  1 
  Evaluate your punctuality    5  4  3  2  1 
  Evaluate your relationships to others   5  4  3  2  1 
  Evaluate your response to authority   5  4  3  2  1 
  Evaluate your level of self-discipline   5  4  3  2  1 
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INTERNS MONTHLY PROGRESS REPORT 
Third Report 

 
Date Due: ______________  Date Submitted: _________________ 
 
Intern’s Name: ________________________________________________ 
 
Internship Placement: __________________________________________ 
 
1. What is the most exciting (positive) aspect of your internship so far? Why? 
 
 
 
 
 
 
 
 
 
 
2. Share two or three key spiritual lessons God has been teaching you through your internship 

assignment. 
 
 
 
 
 
 
 
 
 
 
 
 
3. Are there any significant changes that have taken place in your life through these past 

months: Spiritually? Emotionally? Relationally? Socially? Comment on the relevant ones. 
 
 
 
 
 
 
 
 
 
4.  As you reflect on your personal learning goals from the First Report, comment on how well 



you have done in achieving them? Are there any that you have not achieved? Why not?  
 
 
 

 
 
 
 
 
 
 
 
5. Have you been doing some reflective journaling at least once per week on what you have 

been experiencing in this assignment, including struggles, joys, victories, new insights, etc.? 
What is God teaching you through this discipline? 

 
 
 
 
 
 
 
 
 
 
 
 
6. Other comments (Please include any other information that you feel the Director should 

know about with reference to your assignment. It will be treated confidentially if you so 
specify) 
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INTERN’S MONTHLY PROGRESS REPORT 
Fourth Report 

 
Date Due: ______________  Date Submitted: _________________ 
 
Interns Name: ________________________________________________ 
 
Internship Placement: __________________________________________ 
 
1. Have you faced any challenges or difficulties in your relationships - with your supervisor, co-

workers, or those whom you are serving? Describe the nature and how you are working 
through those. 

 
 
 
 
 
 
 
 
 
 
 
 
 
2. Describe in general terms the quality of your relationship with your supervisor. What are 

some significant things you have learned from your interactions and observations? 
 
 
 
 
 
 
 
 
 
 
 
 
3. Are there any areas in your life or your internship where you want to see improvement? 
 
 
 
 
 
4. What steps do you plan to take to see that improvement achieved? 



 
 
 
 
 
 
 
 
 
 
5. What has been the most fulfilling part of your internship experience to this point? 
 
 
 
 
 
 
 
 
 
 
 
6. What changes, if any, need to happen for your experience in this internship to be more 

satisfying? 
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INTERNS MONTHLY PROGRESS REPORT 
Fifth Report 

 
Date Due: ______________  Date Submitted: _________________ 
 
Internσ Name: ________________________________________________ 
 
Internship Placement: __________________________________________ 
 
1. With reference to your personal learning goals as stated in your Learning Contract and First 

Report, what progress are you making towards achieving those goals?  
 
 
 
 
 
 
 
 
 
 
 
2. What additional steps must you take to more fully achieve your goals? 
 
 
 
 
 
 
 
 
 
 
 
3. What has been your area of greatest struggle in this internship assignment? How have you 

handled it and what progress have you made in being able to see helpful changes occur? 
 
 
 
 
 
 
 
 
 



4. How is this internship experience developing and stretching you in terms of your gifts and 
abilities? 

 
 
 
 
 
 
 
 
 
 
5. Has this internship experience provided you with some significant help and direction as far 

as future service goes? Please explain. 
 
 
 
 
 
 
 
 
 
 
 
6. How are you doing in your personal devotion to Jesus and growing in your walk with him? 
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